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APPROVED 
by the Procurement Commission of the Contracting Authority 11/12/2024, 2024-PROT-95


SPECIAL CONDITIONS OF THE OPEN CALL FOR INTERNATIONAL PUBLIC TENDERS ‘PROCUREMENT OF EXPERTS IN THE FIELD OF SOCIAL SERVICES’
Version 1

1. General information
1.1. The Contracting Authority is the European Social Fund Agency, legal entity code: 192050725, address: M. Katkaus g. 44, Vilnius (hereinafter referred to as ‘the Contracting Authority’). The Contracting Authority is a VAT-registered entity.
1.2. The Procurement shall not be carried out using the Central Procurement Catalogue, as the required services are not available in the Central Procurement Catalogue.
1.3. The Contracting Authority shall not reserve the right to participate.
1.4. Observers shall not be invited to attend Commission meetings. 
1.5.  This shall be a green procurement. The procurement process shall be carried out in accordance with point 4(4)(3) of Order No D1-508 ‘On the approval of the description of the procedure for the application of environmental criteria in green procurement’ of the Minister of Environment of the Republic of Lithuania of 28 June 2011. The environmental protection criteria are set out in Annex 2 ‘Technical specification’ of the procurement documents.
1.6. No prior contract Notice has been published.
1.7. The procurement market has not been consulted in advance of the publication of the procurement.
1.8. The Contracting Authority shall not publish a Notice on voluntary ex ante transparency in the procurement process.
1.9. No alternative tenders shall be allowed in the Procurement. 
1.10. All communications with Suppliers shall be conducted in the language specified in the contract Notice. If tenders can be submitted in more than one language, the Contracting Authority shall communicate with the Supplier in the language used for the Notice or the tender.
1.11. The General Conditions of the Procurement shall form an integral part of these procurement conditions.
2. Subject matter of the Procurement
2.1. The Contracting Authority intends to procure the services of experts in the social field (hereinafter referred to as ‘expertise’ or ‘consultancy’). The requirements for the subject matter of the contract are set out in Annex 2 ‘Technical specification’ of the procurement documents.
2.2. The subject matter of the contract shall be divided into 31 lots, the scope and subject matter, requirements and technical specifications of which are defined in Annex 2 ‘Technical specification’ to the procurement conditions. The Contracting Authority shall award one or multiple contracts for lots awarded to the same Supplier.
2.3. The amount of funds allocated to the Procurement shall not be indicated in the procurement documents. 
2.4. Where, in describing the subject matter of the Contract, the technical specification of the Contract refers to a specific model or source of supply, or a particular process inherent to the goods or services supplied by a specific Supplier, trademark, patent, type, or specific origin or production, these indications shall be considered to be accompanied by the words ‘or equivalent’. 
2.5. Where, in describing the subject matter of the Contract, the technical specification of the Contract refers to a standard, technical approval or common technical specifications (Lithuanian standard taking over of a European standard, European Technical Assessment, common technical specifications for information and communication technologies, an international standard, other technical reference systems established by the European standardisation organisations, national standards, national technical approvals or national technical specifications relating to the design of the works, the calculation and execution of estimates and the use of the supplies), these indications shall be considered to be accompanied by the words ‘or equivalent’. 
3. Meetings with suppliers and inspection of the subject matter
3.1. The Contracting Authority shall not organise a meeting with Suppliers to clarify the terms of the Procurement. 
3.2. The Contracting Authority shall not carry out an inspection of the subject matter.
4. Grounds for exclusion and qualification requirements
4.1. The requirements relating to the absence of grounds for exclusion of the Supplier and Subcontractors (if applicable), the economic operators on whose capacity the Supplier relies and the absence thereof are set out in the ‘Grounds for exclusion of suppliers’ in Annex 4 to the procurement conditions. 
4.2. Qualification requirements for suppliers and documentation attesting to their compliance are set out in Annex 8 to the procurement conditions. 
5. Requirements relating to national security 
5.1. Th Procurement shall be subject to the provisions set out in the Regulation. By submitting a tender, the Supplier confirms that they do not comply with the provisions of the Regulation, as set out in the ‘Tender form’ in Annex 3 to the procurement conditions (content of the tender form shall correspond to the content of the declaration of conformity in the form established by the Public Procurement Office). In case of doubt as to the Supplier’s (non-)compliance with the provisions of the Regulation, the Contracting Authority shall ask the potential successful Supplier to provide documentation substantiating the accuracy of the declaration.
5.2. Should the Contracting Authority determine that the Subcontractor or economic operator whose capacities are relied on is in compliance with the restrictions set forth in Article 5(k) of the Regulation, it shall require the Supplier to replace them with other entities that meet the requirements of the procurement conditions. 
5.3. The Contracting Authority, having assessed all the potential risks to national security interests, shall exclude the participation in this Procurement of Suppliers, Subcontractors, and economic operators whose capacities are relied on (if the supplier, their subcontractor or the economic operator whose capacities are relied on is a natural person resident or national), who are not registered in a Member State of the European Union, a Member State of the North Atlantic Treaty Organisation or a third country which has signed the international agreements referred to in Article 17(4) of the LPP.
6. Special requirements for the preparation and submission of tenders
6.1. The Supplier’s tender shall consist of a set of documents submitted through the CVP IS and listed below *:
6.1.1. The tender signed by the Supplier, drawn up in accordance with the tender form set out in Annex 3 to the procurement conditions.
6.1.2. Completed ESPD (Annex 5 of the procurement conditions). By signing the tender, the Supplier shall also confirm the authenticity of the ESPD.
6.1.3. A copy of the joint activity agreement (if the procurement involves a group of economic operators on the basis of a joint activity agreement).
6.1.4. A document certifying that the person who signed the tender (if different from the Supplier’s manager) was entitled to sign it.
6.1.5. The document guaranteeing the validity of the tender (if required).
6.1.6. Where the Supplier relies on the capacity of economic operators, evidence shall be provided that these resources will be available throughout the performance of the contractual obligations.
6.1.7.  Where the Supplier employs Subcontractors, a declaration or other document from the Subcontractor confirming their agreement to act as a Subcontractor in the Procurement.
6.1.8. Documentation required for the assessment of value for money (in the absence of documents with the tender, no value for money points shall be awarded) (see Annexes 7 and 9 of the procurement conditions).
6.1.9. Documentation required to substantiate compliance with qualification requirements (see Annexes 8 and 9 of the procurement conditions).
6.1.10. Any documents and/or data required to accompany the tender in accordance with the procurement documents.
*Note. Please note that the Supplier is required to submit only the documents referred to in point 6.1 of the Special Conditions of the Procurement with their tender. The whole set of documents required under Annex 4 of the procurement documents shall only be requested from the successful Supplier.
6.2. The tender may be signed with a physical signature or a qualified electronic signature. Should the Supplier choose to validate documents using an electronic signature rather than a physical signature, the electronic signature must comply with the requirements set out in Article 22(11)(2) and (3) of the LPP. In the event that the Contracting Authority has any doubts as to the authenticity of the documents, it shall have the right to request to provide the original documents. These may be:
6.2.1. Documents generated electronically and signed with a qualified electronic signature.
6.2.2. Digital copies of documents (documents certified by physical signature must be signed and scanned).
6.3. The tender must be submitted in Lithuanian or English (other documents may be submitted in Lithuanian and/or English). Should any of the documents submitted with a tender be in a language other than that required, a precise translation into the required language must be provided. In the event that the Contracting Authority has reason to believe that the quality of the translation of the document submitted in the tender and/or its conformity with the content of the original document may be in question, the Contracting Authority shall require the translation to be provided with the signature of the person who carried out the translation and the stamp of the translation office (if available) or the signature of the Supplier’s manager or of a person authorised by them. 
6.4. The total price (cost) of the tender, including VAT, shall be stated to two decimal places. The elements or rates of the price which make up this total may be expressed to two decimal places. 
6.5. The prices offered by Suppliers shall be assessed and compared with all taxes, including VAT (also payable by the Contracting Authority). 
7. [bookmark: _Toc91497102][bookmark: _Toc91497103][bookmark: _Toc91497104][bookmark: _Toc91497105][bookmark: _Toc91497106]Ensuring the validity of the tender
7.1. The Contracting Authority shall not require the validity of the tender to be ensured, but reserves the right to apply to the courts in respect of any damage caused by the Supplier’s modification or withdrawal of their tender during the validity period of the tender, or by the successful Supplier’s refusal to enter into the Contract. 
8. [bookmark: _Ref39485250][bookmark: _Ref39485258]Electronic Auction
8.1. The Contracting Authority shall not use an electronic auction in the procurement process. 
9. Evaluation of tenders
9.1. The Contracting Authority shall select the most economically advantageous tender, taking into account the value for money. The details to be provided by the Supplier in their tender, the evaluation criteria and the procedure for evaluating the data provided by the Supplier are set out in Annex 7 of the procurement conditions. 
9.2. Only one  most economically advantageous tender ranked first in each lot of the subject matter of the Procurement may be accepted as the successful tender. The Supplier shall not be restricted to submit tenders for all lots, however: 
9.2.1. For lots 1 to 19 (thematical experts), the same expert may provide services in only one lot, i.e. if a Supplier is declared successful in one of the lots and the same expert is offered by the same Supplier in another lot (lots 1 to 19), that Supplier cannot be declared the successful Supplier, and the subsequent Supplier in the queue of Suppliers is declared the successful Supplier.
9.2.2. For lots 20 to 30 (consultants), the same expert may provide services in up to three lots, i.e. if a Supplier is declared successful in three of the lots and the same expert is offered by the same Supplier in another lot (lots 20 to 30), that Supplier cannot be declared the successful Supplier, and the subsequent Supplier in the queue of Suppliers is declared the successful Supplier.
9.2.3. The successful Suppliers shall be ranked starting with lot 1, i.e. in the case of tenders submitted by the Supplier in several lots, priority shall be given to the preceding lots, unless objective circumstances dictate that the procurement procedure should be expedited for certain lots, in which case the subsequent lot shall be evaluated.
9.3. The Contracting Authority shall reject a Supplier’s tender if the tender is not supported by the following documents as required by the procurement conditions:
9.3.1. The completed tender form.
9.3.2. Evidence of compliance with the qualification as required in Annex 8.
9.4. The Contracting Authority shall reject a Supplier’s tender if the service rate (including VAT) indicated in the tender exceeds the maximum amount laid down in the procurement conditions for the relevant lot.
10. Conclusion of the contract
10.1.  This procurement procedure shall be carried out with the objective of awarding a Contract to the Supplier whose tender is declared successful in accordance with the procedure set out in the procurement documents, and, in the case of lots, to Suppliers whose tenders will be declared successful. The terms and conditions of the Contract are outlined in Annex 6, ‘Draft Contract’, of the procurement conditions.
10.2. The Contracting Authority shall require Suppliers to submit comments on the provisions of the draft Contract in accordance with the procedure set forth in Section 5 of the General Conditions of the Procurement.
10.3. New provisions (e.g. on intellectual property rights) which do not alter the provisions contained in the draft Contract may be added to the draft Contract in the process of coordination with the awarded Supplier.
11. Annexes to the procurement conditions
11.1. Annex 1 ‘Deadlines’
11.2. Annex 2 ‘Technical specification’
11.3. Annex 3 ‘Tender form’
11.4. Annex 4 ‘Grounds for exclusion of suppliers’
11.5. Annex 5 ‘European Single Procurement Document (ESPD)’
11.6. Annex 6 ‘Draft contract’
11.7. Annex 7 ‘Criteria and conditions for the evaluation of tenders’
11.8. Annex 8 ‘Qualification (selection) criteria for suppliers’
11.9. Annex 9 ‘Specialist declaration form’
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