[bookmark: _Ref38540913][bookmark: _Ref38898051][bookmark: _Ref38901392][bookmark: _Toc190416448][bookmark: _Toc194311929]Annex 3.1 to the Procurement Conditions “Tender Form”

TENDER FOR THE PROCUREMENT OF REPRESENTATION SERVICES IN THE GERMAN AND DUTCH MARKETS

Part I of the procurement object – TOURISM REPRESENTATION SERVICES IN THE DUTCH MARKET
	

	(date)



	PI “Go Vilnius”

	(Addressee)



1. [bookmark: _Hlk174696638]Information about the supplier:
	1.1. The tender is submitted by a group of suppliers (indicate)
	YES
	☐
	NO
	☐

	1.2. Supplier (if the tender is submitted by a group of suppliers – the supplier representing or leading the group of suppliers):
1.2.1. Name (if the tender is submitted by a natural person – name, surname)
	

	1.2.2. Legal entity code (if the tender is submitted by a natural person – business or individual activity certificate No. or similar)
	

	1.2.3. Address
	

	1.2.4. Country of registration (if the tender is submitted by a natural person – country of permanent residence and citizenship(s))
	

	1.2.5. Name, surname of the Manager
	

	1.2.6. Name(s) and surname(s) of the person(s) authorized to draw up and sign the supplier's financial accounting documents, or indicate the reasons if there are no such persons
	

	1.2.7. Person authorized by the supplier (members of the supplier group) to sign the tender 
	

	1.2.8. Person authorized by the supplier (members of the supplier group) to communicate on matters related to the submitted tender, his/her telephone number
	

	1.2.9. Names and surnames of members of the supplier's management (supervisory board), supervisory body (board) or other persons authorized to represent or control the supplier, make decisions on its behalf, or conclude a transaction10.
	

	1.3. Does the supplier have a controlling person(s)[footnoteRef:1]? [1:  Controlling person shall be understood as defined in Article 2(151) of the Law on Public Procurement:
Controlling person - the owner of a sole proprietorship or a legal or natural person who owns another legal entity:
1) directly or indirectly owns more than 50% of the shares, stocks, interests, contributions and/or votes at a meeting of participants of the legal person; or 
2) together with related persons, owns more than 50% of the shares, stocks, interests, contributions and/or votes in the meeting of participants of the legal person, and whose share of the shares, stocks, interests, contributions and/or votes in the meeting of participants of the legal person is not less than 10%. A related person is:
a) in the case of legal persons - persons whose annual financial statements must be consolidated in accordance with the Law on Consolidated Financial Reporting by Groups of Undertakings or persons whose annual financial statements must be consolidated in accordance with the legislation of other countries implementing the requirements laid down in Directive 2013/34/EU;
b) in the case of natural persons, spouses, parents and their children (adopted children).”] 

	YES
	☐
	NO
	☐

	1.4. If it is stated that the Supplier has no controlling persons, the justification shall be provided (e.g., no participant (legal entity) directly or indirectly, or together with related persons, controls more than 50% of the shares, stakes, parts, contributions, and/or votes at the meeting of participants of the legal entity (participating company)).

If the Supplier has a controlling person(s), the following information about all controlling persons shall be provided[footnoteRef:2]: [2:  The supplier must identify all controlling persons.] 

1.4.1. Name (if the tender is submitted by a natural person – name, surname)
1.4.2. Legal entity code (if the tender is submitted by a natural person – business or individual activity certificate No. or similar)
1.4.3. Country of registration (if the tender is submitted by a natural person – country of permanent residence and citizenship(s))
	

	1.5. If the tender is submitted by a group of suppliers, the following information shall be provided for all members of the group of suppliers (except for the one specified in clause 1.1):
1.5.1. Name (if the tender is submitted by a natural person – name, surname)
	

	1.5.2. Legal entity code (if the tender is submitted by a natural person – business or individual activity certificate No. or similar)
	

	1.5.3. Address
	

	1.5.4. Country of registration (if the tender is submitted by a natural person – country of permanent residence and citizenship(s))
	

	1.5.5. Name, surname of the Manager
	

	1.5.6. Name(s) and surname(s) of the person(s) authorized to draw up and sign the member's financial accounting documents, or indicate the reasons if there are no such persons
	

	1.6. Does the member of the supplier group have a controlling person(s)?
	YES
	☐
	NO
	☐

	1.7. If no, justification (e.g. no person of the participant (legal entity) owns, directly or indirectly, or together with related persons, more than 50% of the shares, stocks, interests, contributions and/or votes in the meeting of participants of the legal entity (participant company))

If a member has a controlling person(s), the following information shall be provided for all controlling persons:
1.7.1. Name (if the tender is submitted by a natural person – name, surname)
1.7.2. Legal entity code (if the tender is submitted by a natural person – business or individual activity certificate No. or similar)
Country of registration (if the tender is submitted by a natural person – country of permanent residence and citizenship(s))
	

	If the tender is submitted by a group of suppliers, clauses 1.5-1.7 shall be repeated for each member of the group of suppliers.
	



2. Information about economic operators whose capacities the supplier relies on to meet the qualification requirements set by the contracting authority (including quasi-sub-suppliers – natural persons who are to be employed if the procurement is won)
(to be completed if the supplier uses the capacities of other economic operators in accordance with Article 49 of the Law on PP)
	 No.
	Name of the economic entity or quasi-sub-supplier, legal entity code, natural person business certificate number, etc.
If a quasi-sub-supplier, enter "QUASI-SUB-SUPPLIER"




	Qualification requirement to be met by the economic operator whose capacity is relied upon or by the quasi-sub-supplier 
(number specified in accordance with the requirements of the annex "Supplier qualification requirements and required quality and environmental management system standards")
	Country or territory of registration of the economic operator or, in the case of a natural person, country of permanent residence and nationality(ies)
	Name or name and surname of the person(s) controlling the economic operator. In the absence of a controlling person, justification shall be given here
	Country(ies) of registration or country(ies) of permanent residence and nationality(ies) of the person(s) controlling the economic operator
	Percentage of contractual obligations transferred to the economic operator as a percentage of the tender price or amount (EUR including VAT) and/or description

	1
	2
	3
	4
	5
	6
	7

	1.
	
	
	
	
	
	

	
	
	
	
	
	
	



3. The known sub-suppliers that will be used for the performance of the agreement and whose capabilities are not relied upon for the purpose of demonstrating compliance with the qualification:
(To be completed if the supplier uses sub-suppliers. The volumes for which sub-suppliers are to be used are also indicated (even if the specific sub-suppliers are not known at the time of submission of the tender).
	Eil. No.
	Name of the sub-supplier, legal entity code, business certificate number of a natural person, etc.
	Country of registration and, in the case of a natural person, country of residence, address and nationality(ies) of the sub-supplier
	Name or name and surname of the person(s) controlling the sub-supplier. In the absence of a controlling person, justification shall be given here
	Country(ies) of registration or country(ies) of residence and nationality of the person(s) controlling the sub-supplier
	Percentage of contractual obligations transferred to the sub-supplier as a percentage of the tender price or amount (EUR including VAT) and/or description

	1
	2
	3
	4
	5
	6

	1.
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



4. Tender price:
4.1. The price of the tender, including VAT, must be indicated with an accuracy of two decimal places. The price components or rates that make up this price may be expressed without limitation as to the number of decimal places. The price of the tender must include all taxes and all other direct and indirect costs and fees incurred and/or likely to be incurred by the Supplier (including for settlements using the SABIS information system) in connection with the provision of the Services.
4.2. If the prices in the tenders are indicated in foreign currency, they shall be converted into Euro according to the indicative Euro exchange rate published by the European Central Bank, and in cases where the European Central Bank does not publish the indicative Euro exchange rate, – according to the indicative Euro and foreign currency exchange rate set and published by the Bank of Lithuania on the date of submission of the tenders.
4.3. When calculating the price, the entire scope and requirements of the purchase object specified in the purchase documents, price components, etc. must be taken into account. VAT is indicated separately. If the supplier is not a VAT payer or is subject to a reduced VAT rate, this must be indicated in the tender, specifying the legal basis. The supplier must assess whether it will become subject to VAT during the performance of the agreement. If the supplier becomes a VAT payer during the performance of the agreement, it must indicate the price including VAT in the tender. The prices of the tenders will be evaluated and compared including all taxes, excluding VAT. In cases where, in accordance with the procedure established by tax legislation, the contracting authority itself must pay VAT to the state budget for the purchased procurement object, this tax shall be included in the price of the tender (if the supplier has not included it in the tender, the contracting authority shall include it for comparison purposes); 
4.4. The maximum acceptable tender price is EUR 121,000, including all taxes. Any tender with a higher price will be rejected as not meeting the requirements set out in the procurement documents. 
4.5. Proposed price of the procurement object (rates):
	 No.
	Name 
	Country of origin
	Unit of measurement
	(Preliminary)* Quantity (volume) 
	Unit price in EUR excluding VAT as specified in column 4
	Unit price in EUR including VAT as specified in column 4
	Price in EUR excluding VAT
5x6

	1
	2
	3
	4
	5
	6
	7
	8

	1. Event organization services:
	
	

	1.1
	Event organization services for 10-30 participants
	
	pcs.
	10
	
	
	

	1.2.
	Event organization services for 31-50 participants
	
	pcs.
	7
	
	
	

	1.3.
	Event organization services for 51-100 participants
	
	pcs.
	3
	
	
	

	2. Event venue rental

	2.1.
	Event venue rental in the city specified by the Customer (from 10 to 30 participants)
	
	pcs.
	10
	
	
	

	2.2.
	Event venue rental in the city specified by the Customer (from 31 to 50 participants)
	
	pcs.
	7
	
	
	

	2.3.
	Event venue rental in the city specified by the buyer (from 51 to 100 participants)
	
	pcs.
	3
	
	
	

	3. Catering services during the event:

	3.1.
	Option I (snacks, hot dish, dessert table, beverages)
	
	pcs. (price of the tender for 1 participant)
	250
	
	
	

	3.2.
	Option II (snacks, dessert table, drinks)
	
	pcs. (price of the tender for 1 participant)
	200
	
	
	

	3.3.
	Option III (dessert table, drinks)
	
	pcs. (price of the tender for 1 participant)
	100
	
	
	

	4.
	Virtual event organization services with presentation
	
	pcs.
	10
	
	
	

	5. Organization of information tours for travel agents and tour operators:

	5.1.
	Services for organizing information tours to Vilnius for travel agents and organizers: (1-15 participants per tour)
	
	Number of participants
	100
	
	
	

	5.2.
	Administration fee for organizing a sightseeing tour (charged per tour, for 1-15 participants)
	
	pcs.
	15
	
	
	

	5.3.
	Accompanying person services for 1 night
	
	pcs.
	3
	
	
	

	5.4.
	Accompanying person services for 2 nights
	
	pcs.
	8
	
	
	

	5.5.
	Accompanying person services for 3 nights
	
	pcs.
	8
	
	
	

	5.6.
	Accompanying person services for 4 nights
	
	pcs.
	4
	
	
	

	5.7.
	Accompanying person services for 5 nights
	
	pcs.
	2
	
	
	

	6.
	Preparation of newsletters about Vilnius, content preparation and distribution to tourism professionals
	
	pcs.
	10
	
	
	

	7. Representing the Customer at local events:
	
	

	7.1.
	Representing the Customer at local events lasting 1 day
	
	pcs.
	5
	
	
	

	72.
	Representing the Customer at local events lasting 2 days
	
	pcs.
	5
	
	
	

	7.3.
	Representing the Customer at local events lasting 3 day
	
	pcs.
	3
	
	
	

	8.
	Contact establishing services
	
	contacts/companies
pcs.
	50
	
	
	

	9.
	Organization of joint marketing campaigns
	
	hours
	1000
	
	
	

	10. Organisation of visits for influencers:

	10.1.
	Selection of influencers
	
	pcs. (number of tenders)
	15
	
	
	

	10.2.
	Coordination of visits by influencers
	
	pcs.
	15
	
	
	

	11. Additional services provided by third parties:
	
	

	11.1
	Other services not listed above
	
	
	Amount of additional services from third parties 15% of the maximum quantity of Services
EUR 15,000 excluding VAT
	15 000.00
	
	15 000.00

	
	
	
	
	VAT**:
	[Supplier specifies VAT percentage rate]
	
	[Supplier enters VAT amount in euros]

	
	
	
	
	Price of the tender (preliminary) (for comparison of tenders) with VAT:
	
	



	5.6. Reasons and explanation provided:
*If, in accordance with applicable legislation, the supplier is not required to pay VAT and indicates the total price of the tender excluding VAT in the tender;
*If, according to the applicable legislation, the procurement object is subject to a reduced or 0% VAT rate. VAT rate. 
*If different VAT rates apply, the Supplier may insert additional VAT lines and explain which VAT rate applies to which lines and why.


	explanations and legal basis entered by the supplier


*These are preliminary quantities used to compare tenders. During the term of the Agreement, including any possible extensions, the contracting authority plans to purchase the Services as needed, not exceeding EUR 100,000.00 excluding VAT.

5. the proposed procurement object fully complies with the requirements specified in the procurement documents.

6.  Attached documents and information on confidentiality
(Unless otherwise specified, all documents shall be submitted with the tender via the CPP IS tools)
	
No.
	Document
	Does the document contain confidential information[footnoteRef:3]? [3:  The entire tender of the supplier cannot be considered confidential information, but the supplier may indicate that certain information contained in its tender is confidential. Confidential information may include, for example, commercial (manufacturing) secrets and confidential aspects of tenders. Information cannot be considered confidential:
1) if it would violate laws establishing requirements for disclosure of information or the right to obtain information, and the implementing legislation for these laws;
2) if this would infringe the requirements laid down in Articles 33, 58 and 86(9) of the Law on PP concerning the publication of the conclusion of the procurement agreement, the information of candidates and tenderers, the publication of the successful tenderer's tender, the award of the procurement agreement, the agreement as a whole, the preliminary agreement, and any amendments to these agreements, including the information on the price of the goods, services or works quoted in the tender, except for their constituent elements;
3) the absence of grounds for exclusion of suppliers, the conformity with the qualification requirements, the quality management system and the environmental management system standards, except for information the disclosure of which would prejudice the supplier's obligations under agreements concluded with third parties, where such information is necessary for the protection of the legitimate interests of the supplier;
4) information on the economic operators whose capacities are relied on by the supplier and sub-suppliers, where this information is necessary for the protection of the legitimate interests of the supplier.] 

(Yes/No) 
Confidential information contained in the document (indicate the part of the document/page containing the confidential information)
	Explanation of what specific information in the document is confidential and why

	1
	2
	4
	5

	1.
	A copy of the joint venture agreement (if the tender is submitted by a group of suppliers).
	
	

	2.
	A copy of the power of attorney or other document granting the right to submit a tender and other documents (if the tender is submitted and/or the documents are signed (where required) not by the supplier's manager or the representative appointed by the group of suppliers or the manager of the leading member).
	
	

	3.
	ESPD (Annex 7 of the Procurement Conditions "ESPD" (in XML format).
* A separate ESPD is completed by:
1. a supplier;
1. each member of the group of suppliers (if the tender is submitted by a group of suppliers);
1. every economic operator whose capacity is relied upon by the supplier in accordance with Article 49 of the Law on PP. (if applicable) (not applicable to quasi-sub-suppliers).
	
	

	4.
	The document guaranteeing the validity of the tender – a document confirming the payment of the deposit or a document guaranteeing the validity of the tender – shall be submitted as a separate document.
	
	

	5.
	If the supplier relies on the capacities of economic operators, evidence that these resources will be available throughout the period of performance of the contractual obligations;
	
	

	6.
	If the supplier uses sub-suppliers, a declaration from the sub-supplier or other document confirming their agreement to be a sub-supplier in the procurement;
	
	



7. I confirm that:
7.1. I am familiar with the procurement documents, as well as with the applicable laws of the Republic of Lithuania, subordinate legislation governing the procedure for public procurement and which may affect any relations between the contracting authority and the supplier arising from this procurement and/or related to this procurement; 
7.2. I agree to the conditions and procedures set out in the procurement documents;
7.3. the proposed procurement object fully complies with the requirements specified in the procurement documents;
7.4. the data and information provided in the tender documents are correct and cover everything necessary for the proper performance of the agreement;
7.5. together with the economic operators whose capacities we rely on, we meet the qualification requirements set out in the annex "Supplier qualification requirements and required quality and environmental management system standards" (if any). If the qualification for the right to engage in the relevant activity has not been verified or has not been verified in full, we undertake to the contracting authority that the agreement will be performed only by persons who have such a right;
7.6. We declare that the participant (each partner in the group of suppliers), the sub-supplier (in cases where its share of the value of the procurement agreement is greater than 10 %) and the other economic operator whose capacities are relied upon (in cases where its share of the value of the procurement agreement is greater than 10 %) are not: 
a) a Russian citizen, natural or legal person, entity or body established in Russia; 
b) a legal person, entity or body in which more than 50 % of the ownership rights are held, directly or indirectly, by an entity referred to in point a; 
c) a natural or legal person, entity or body acting on behalf of, or at the direction of, an entity referred to in clause a or b.
7.7. The tender is valid until the expiry of the time limit specified in the procurement documents;
7.8. We guarantee the validity of the tender under the conditions specified in the procurement documents:
	

	(specify the method of security)





	(Position of the Supplier or his/her authorised representative)
	
	
	
	(Name, surname)


__________



