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FOR SUPPLIERS PARTICIPATING IN THE PROCUREMENT OF PUBLIC LIMITED LIABILITY COMPANY ORO NAVIGACIJA



	
1. ORDER OF PROCUREMENT EXECUTION STAGES:





NEGOTIATION WITH PUBLISHING
1. Procurement notice 
2. Suppliers' questions on procurement documents
3. Submission of applications (together with ESPD). Tender not submitted at this stage) 
4. Submission of initial tenders
5. Negotiations
6. Submission of final tenders
7. Examination of tenders
8. Submission of potential winner’s documents to support supplier qualification and absence of the grounds for exclusion to ORO NAVIGACIJA 
9. Announcement of winner
10. Contract award
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	DO2. IMPORTANT:

	DO NOT

	PREPARATION FOR THE SUBMISSION OF TENDER

	1.  Read the procurement documents carefully and ask if you have any questions. At this stage, provide comments on the draft procurement contract and other procurement documents.
	1. Do not miss the final due date for the submission of documents (Lithuanian time) – it cannot be restored. If you are unable to submit a tender on time, request an extension.

	2.  Questions, requests and suggestions should only be submitted using the CVP IS tools and the terms specified in the procurement documents.
	2. Don't send your questions, requests, and offers by mail or email, unless otherwise indicated.

	3.  Keep track of and take into consideration all explanations and adjustments provided by ORO NAVIGACIJA in your tender.
	

	4.  For help with working with the CVP IS, contact the Public Procurement Office: pagalba@vpt.lt
	

	5.  Other useful information: http://vpt.lrv.lt/en/e-public-procurement
	

	6.  After submitting your application (if the procurement is organised by way of negotiation), start preparing your tender immediately.
	

	SUBMISSION OF TENDERS

	7.  Fill in the application, tender and other documents exactly as specified.
	3.  Do not change the application and tender forms, do not add extra lines (goods or services), do not specify additional terms, reservations or restrictions, etc.

	8.  Provide all the information and documents requested by ORO NAVIGACIJA.
	4.  Do not submit your tender by post or email.

	9.  When quoting, identify and include all fees and other costs associated with the performance of the contract, including transportation, insurance, mission expenses, etc.
	5.  Do not make alternative tenders unless otherwise stated in the Procurement documents.

	10. In the tender, indicate which the tender information is confidential, including the reasons why the information is confidential, as the tender and contract of the successful supplier under the laws of the Republic of Lithuania will be made public except for the confidential information.
	

	11. Make sure not to leave any arithmetic or other errors in your tender.
	

	12. Evaluate how much time you will need to prepare a tender so that you don't need to submit it on the last day. This will allow to avoid problems that may arise for technical reasons or other reasons.
	

	AFTER SUBMITTING THE TENDER

	13. If requested, please explain/clarify the tender by CVP IS means within the time limit set by ORO NAVIGACIJA.
	6.  After the final due date for submission of tenders the tenders cannot
be changed.

	14. If so requested, extend the tender validity period.
	

	15. If requested, correct arithmetic errors without changing the tender price.
	

	16. If requested, provide ORO NAVIGACIJA the documents justifying the supplier's qualification and absence of the grounds for screws and (you can use https://ec.europa.eu/tools/ecertis/search)
	

	NEGOTIATIONS 

	17. Participate in the negotiations at the location suggested by ORO NAVIGACIJA at the specified time.
	7. If you are not present in negotiations, the tender is rejected (unless 
        the negotiations are organised in writing)

	18. You can only negotiate the terms and conditions provided in the Procurement Documents.
	8. Supplier qualification requirements, grounds for exclusion, Tender    evaluation criteria and procedure, final result of the negotiations are not
         negotiable.

	CONTRACT AWARD

	19. Following the publication of the results of the procurement, the contract will be awarded no earlier than after the expiry of the contract grace period (applicable only to international (10 days) and simplified (5 business days) procurements).
	9. New, uncoordinated provisions cannot be provided when negotiating a contract.

	20. The contract will be concluded and executed in accordance with the laws of the Republic of Lithuania.
	10.  The terms of procurement specified in the procurement documents may not be changed unless otherwise agreed in the negotiations.

	21. Provide a performance guarantee if required.
	11.  Commercial arbitrage is not available.

	22. Suppliers of the Republic of Lithuania are obliged to submit invoices by means of SABIS information system. Foreign suppliers submit invoices by e-mail and shall be uploaded to information system SABIS by the Buyer.
23. Disputes must be resolved in accordance with the law of the Republic of Lithuania before the Lithuanian courts.
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